E   C   H   O
	EXCEPTIONAL CHILDREN HAVE OPPORTUNITIES


ECHO JOINT AGREEMENT

PART A:   COURSE APPROVAL APPLICATION

To be completed and submitted when enrollment for coursework is complete.  Coursework will be approved and form returned to you for submission as a tuition reimbursement request. A maximum of 9 credits will be eligible for reimbursement for one school year 9/1 through 8/31.

NAME ________________________________________       Date Submitted ______________________

ECHO Program ______________ Site _______________  Position ______________________________

Course # ____________     Course title ____________________________________________________

Credit (in semester hours) ___________   College or university _________________________________  
Projected start date for course __________

Are you working toward an advanced degree? ______ If so, will this count toward your degree? _______
Are you working toward a special certificate? ______ If yes, will this count toward the certificate?_______ 

PLEASE NOTE: Certificated personnel - for salary credit, approved course must be at appropriate level.  Tuition reimbursement is available to all employees who are members of ECHO collective bargaining units and twelve month employees only. 
Approved:

________________________________________________                   ________________________
                                 Human Resource                                                                            Date

- - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - -

Return this form with appropriate documentation when coursework has been completed.

PART B:   REQUEST FOR TUITION REIMBURSEMENT

Both of the following items must accompany this request in order to be reimbursed for coursework.


Proof of Payment _______________

Official Transcript _______________
